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 Department: 

 TodayÕs Date: 

Please rate the urgency for filling this position : 

�…1 �…2 �…3

2= Moderate to High Urgency : 
Position is vacant or within 2 weeks 
of  vacancy.  Alternative plans are 
in place to temporarily cover job 
duties  

Who is your c ontact within Sponsored P rograms Administration? 
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"���
candidate volume is insufficient
�…Yes �… No

If longer posting desired, please specify preferred dur ation�� ���2�S�H�Q���X�Q�W�L�O���I�L�O�O�H�G���������Z�H�H�N�V�����H�W�F����: 

��� ���(�[�W�U�H�P�H�O�\���+�L�J�K���8�U�J�H�Q�F�\�������5�R�O�H��
�L�V���Y�D�F�D�Q�W���	���G�X�W�L�H�V���D�U�H���X�Q�L�T�X�H���W�R��
�S�R�V�L�W�L�R�Q�������1�R���F�R�Y�H�U�D�J�H���R�I���G�X�W�L�H�V��
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�5�H�D�V�R�Q���I�R�U���5�H�T�X�H�V�W����

This position is . . . 

�…Existing or �… New

�…Vacant or �… Occup ied 

Is the position . . . 

���…Full-time or �… Part-time

�…��Regular or �… Temporary 

�,�I���´�H�[�L�V�W�L�Q�J�µ�����Z�K�R���L�V���W�K�H���F�X�U�U�H�Q�W���R�U���S�U�L�R�U���L�Q�F�X�P�E�H�Q�W�"��

�,�I���´�R�F�F�X�S�L�H�G�µ�����Z�K�D�W���L�V���W�K�H���L�Q�F�X�P�E�H�Q�W�·�V���D�Q�W�L�F�L�S�D�W�H�G��
�V�H�S�D�U�D�W�L�R�Q���G�D�W�H�"��

Anticipated hours per week:��
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�&�H�Q�W�H�U�����$�X�[�L�O�L�D�U�\���2�U�J�D�Q�L�]�D�W�L�R�Q�V���$�V�V�R�F�L�D�W�L�R�Q�����$�2�$�������D�Q�G���&�D�O�-�R�E�V�����9�L�D���W�K�H���6�D�F���%�H�H���S�R�V�W�L�Q�J�����R�W�K�H�U���V�L�W�H�V���D�Q�G���Q�H�W�Z�R�U�N�V��
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�Q�H�W�Z�R�U�N�V�����7�K�H���Y�D�F�D�Q�F�\���D�Q�Q�R�X�Q�F�H�P�H�Q�W���Z�L�O�O���E�H���H�P�D�L�O�H�G���W�R���R�Q���F�D�P�S�X�V���S�D�U�W�Q�H�U�V���D�Q�G���R�W�K�H�U���O�R�F�D�O���F�D�P�S�X�V�H�V���	���D�J�H�Q�F�L�H�V��
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